CHURCH QUESTIONNAIRE & HIRING GUIDE

Please answer the following questions honestly.  Answer as many questions as you can, but do not think that you must answer questions to which you have no response. If you need more space for any questions, use the back of the paper. We would rather have no response to a question than a prefabricated response.  Thank you for the time and interest that you have shown toward the ministry at First Baptist.

Name ______________________________________________Date ______/______/______

Address _______________________________________________________________________

City _________________________________  State ________________  Zip _______________

Home Phone ____________________________  Work Phone ___________________________

Cell Phone ______________________Email Address___________________________________

Social Security Number _______-____​___-_______

Current Church Membership ____________________________________________________

Church Address ______________________________________________________________

City ________________________________    State ________________  Zip _____________

Pastor ________________________________   Church Phone _________________________
 

1.  How did you originally get your job with your present employer?

2. Please describe your present responsibilities and duties?

3. Describe a typical work day?

4. What are some things that you particularly enjoy about your present job?

5. What are some things you enjoy less?

6. What do you consider to have been your major accomplishments with your present      employer?

7. What are some of the setbacks and disappointments you experienced, or things that turned out less than desired?

8. How would you describe your present (past) supervisor?


What do you consider to have been his/her major strengths?  Limitations?

9. For what things have your supervisors complimented you?  Criticized you?              

10. How do you think your present (past) supervisor would describe you?

11. What are some of the problems you encountered on your job and how did you solve these problems?  Be specific.

12. In what way(s) has your past work experience prepared you for this position?

13. If you joined our staff, where do you think you could make the best contributions?

14. What jobs have you enjoyed the most?  The least?  Why?

Education

1. What training or education have your had that prepares you for this kind of job?

2. If you had your education to do over again, what would you change?

3. Would you be willing to participate in other training opportunities if employed here?

Interpersonal Skills
1. How do you act when you are in a group of people, none of whom are familiar to you?

Describe this type of situation from your past?

2. Describe a situation in which you’ve had to be assertive.  How did you assert yourself and what were the results?

3. What kind of people irritate you the most?  How do you get along with them?

4. What kind of people do you enjoy being around the most?

5. How would you react if asked to do something that was not a part of your normal job?

6. What causes you to lose your temper?

Motivation/Results/Orientation

1. Describe what you would consider to be the perfect job for you disregarding any past jobs you’ve had?

2. What are your long-range goals and objectives?

3. What kind of position would you like to hold in five years?  In ten years?

4. What personal characteristics are necessary for success in your chosen field?

5. What have you done that shows initiative and willingness to work?

6. Describe a situation in which you could not reach your goals.  How did you react?

7. Discuss a major personal decision in your life (choice of school, purchase of home, car, etc.).  Tell me how you made the decision by explaining the relative merits of the alternatives, the advice received from others, meaningful criteria to guide eventual action, demonstration of maturity, etc.

8. Do you consider yourself to be a positive or negative person?  Give evidence of your answer.

9. Why do you want to work here?

Leadership Potential

1. Would you rather work for people, with people, or through people?  Explain your answer.

2. Would you rather work with people on a project or do the task individually?

3. Tell of a situation in which you have tried to influence the behavior of others.  What did you do and what was the outcome?

4. Do you consider yourself to be a leader?  Why or why not?

5. Have you ever volunteered to assume a leadership role in a group or a team?  Why did you volunteer and what were the eventual results?

6. Have you ever helped to make someone successful in a project, job, or with their own self esteem, etc.?  Describe the situation and outcome.

7. Describe your leadership style based on any other past experiences.

Legal Questions
1. Have you ever been a party to a civil lawsuit? If yes, please describe
Yes
No

the situation.______________________________________________

________________________________________________________

      ________________________________________________________

2. Have you ever been arrested?  If yes, please describe the situation.

Yes
No

________________________________________________________

      ________________________________________________________

      ________________________________________________________

3. Do you currently drink alcoholic beverages?  If yes, please describe  
Yes
No

your alcoholic use._________________________________________

       ________________________________________________________

       ________________________________________________________

4. Do you use tobacco products?   If yes, please describe your tobacco use.
Yes
No

_________________________________________________________

      _________________________________________________________

5. Have you ever had trouble with the IRS?  If yes, please describe the
Yes
 No

nature of the trouble and how it was resolved.______________________

       __________________________________________________________

       __________________________________________________________

       __________________________________________________________

       __________________________________________________________

       __________________________________________________________

6. Please describe any and all traffic violations over the past 10 years, including the time, place,               

      and type of violation.  Please include a description of how the violation was resolved.

      ___________________________________________________________________________

      ___________________________________________________________________________

      ___________________________________________________________________________

      ___________________________________________________________________________

      ___________________________________________________________________________

Last Question
ARE YOU A WINNER?  Why or why not?

         Work Experience
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