[image: image7.jpg]



High School Ministry 
Minister in Residence Information and Application
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                                      GeneralInformation
Purpose

To help raise the next generation of student ministry leaders and place them in significant ministry positions
Isaiah 58:12

Qualifications

1. Demonstrated call to full-time student ministry

2. Commitment to future local church ministry

3. Agree to a 1-2 year commitment
4. Raise your personal financial support 

5. College degree or career training preferred
Training in 4 areas

Education

1. Monthly reading and discussion of books on personal growth, leadership, student ministry

2. Attend FBCW training conferences (Timothy-Barnabus, SS conference)

3. Attend Atlanta area ministry training conferences (Youth Specialties, Catalyst, etc)

4. Enroll in optional seminary classes

Mentoring

1. Monthly/bi-monthly one on one mentoring with student ministry staff

2. Monthly meetings with a different department each month

Experience

1. Responsibility for specific areas of ministry including but not limited to:
a. Campus ministry

b. Team chaplain

c. Campus ministry teams
d. Event planning and leadership

2. Lead Bible studies and Sunday School classes

Future Ministry Planning

1. Create a plan to train volunteer workers

2. Create a strategic curriculum map

3. Develop a philosophy of ministry

4. Plan a ministry calendar

Sample Week

Sunday

8:00-9:15

Teach Sunday School

9:30-11:00
Worship

11:00-12:15
Sunday School contacting

6:00-7:30

Evening Worship
Monday

9:00-10:00

Office responsibilities

10:00-11:00
High School staff meeting

11:00-12:00
Mentoring (senior staff, department directors, hs pastor)

12:00-2:00

School Lunches

2:00-3:00

Personal reading

3:00-4:00

Sunday morning follow-up calls, visits
5:00-6:30

Practices, games
Tuesday

8:00-9:30

Staff Prayer breakfast

10:00-12:00
Prepare for discipleship group
1:00-2:00

Event planning

2:00-4:00

Campus ministry
4:30-5:30

Discipleship group
Wednesday

10:00am

Set-up for visitation

10:00-11:00
Personal ministry reflection, reading, goal setting

2:00-5:00

Preparation for Epicenter/Visits/Contacts

5:00-6:00

Visitation with high school students
6:00-8:00

Epicenter

Thursday

8:00-3:30
Substitute teach if possible

11:00-1:00
School lunches

2:00-3:00
Student ministry weekly staff contacts (contacting other church staff)

3:00-4:00

Epicenter visitor follow-up calls, contacts

4:00-7:00

Warehouse staffing/contacts/small group discipleship
Friday

7:00-9:00

Campus clubs

9:00-11:00

Prepare for Sunday School

5:00-8:00

Campus games
*Items in bold happen as scheduled every week
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Application Process
Applications Due:

If you are applying for the Minister in Residence starting in January 
· We must receive your application no later than November 1st 
· Interns applying for January start will be notified by Nov. 15th of their acceptance

If you are applying for the Minister in Residence starting in August
· We must receive your application no later than April 1st
· Interns applying for August start will be notified by May 15th of their acceptance

Program Dates:

August Start Date:  August 1- July 31

January Start Date:  January 2 – December 15
Application Steps:

Step #1
Request an application by contacting the Student Ministry office at 678-494-2653

Step #2
Return your application to the Student Ministries office.  We recommend applying at least 3 months prior to your intended start date.  (Start dates are August and January)
Step #3
References will be checked and there will be 2 phone interviews.  One interview will be with the High School Pastor, Matt Lawson, and the other will be with the Minister of Education, Allan Taylor.

Step #4
After your second phone interview, we will let you know whether we would like for you to plan a possible visit to Woodstock and continue the process.
Step #5
You will be notified by Nov 15th or May 15th as to whether we would like to offer you an intern position.
Step #6
If accepted, you should begin the fundraising process immediately.  The first six months of finances for your Minister in Residence must be raised before you can start.
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Costs and Expenses
You are required to raise support to fund the Minister in Residence.  For single participants, we require a minimum of $550/month in support or $6600/year.  This is the minimum amount required.  Additional support should be raised for married participants.  Half of this amount ($3300) must be pledged by the first day of the program.  In addition, we require a tuition fee of $300/year, which pays for books, conferences, and training materials.
Fundraising
We will help guide you through the process of raising funds.  Upon acceptance into the program, we will send you a packet of information detailing an effective plan for raising money.
Campus Ministry
Each Minister in Residence will have a budget for campus ministry that can be used towards expenses such as meals with students, campus giveaways, event tickets, and other campus ministry expenses.
Insurance
First Baptist Woodstock provides insurance, up to $100 per month reimbursable.  Insurance is not provided for spouses.  
	Personal Budget for Year Long Minister in Residence

	
	
	
	

	Budget Item
	 Monthly Cost 
	 Weekly Cost 
	 Yearly Cost 

	
	
	
	

	Food
	 $           200.00 
	 $              47.00 
	 $      2,400.00 

	Phone/Internet
	 $             70.00 
	 $              16.00 
	 $         840.00 

	Personal (toiletries, hair cuts)
	 $             30.00 
	 $                7.00 
	 $         360.00 

	Car: Gas, Maintenance, Insurance
	 $           150.00 
	 $              35.00 
	 $      1,800.00 

	College loans
	       $                  -   
	       $                   -   
	 $               -   

	Miscellaneous
	 $             50.00 
	$               12.00 
	 $          600.00 

	Tithe
	         $             50.00
	          $              12.00
	 $          600.00   

	Total
	 $           550.00 
	 $            129.00 
	 $       6,600.00


This is a sample budget.  Expenses will have to be tailored to your specific needs.  It may be more or less depending on your personal financial situation.
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FAQ’S

When does the program begin and when should I apply?
Internships begin twice a year in August and January.  We recommend applying a minimum of 3 months prior to your desired start date.  The application process can take as long as 2 months and time is needed in order to raise sufficient funds to start the program.
How many MIR’s do you accept?
Typically, we accept 2 per start date or 4 per year.
Who pays for the cost of my visit to Woodstock?
If a visit is necessary, we will provide a place to stay for your visit and pay for your meals, while you are responsible for travel and all other expenses incurred.  Woodstock is 30 minutes from Atlanta Hartsfield International Airport.  We will provide transportation from the airport to the church.
When will I find out if I am approved for the position?
If applying for January start you will be notified by Nov. 15th.  If applying for August start you will be notified by May 15th.
After being accepted, am I guaranteed to start for the start period desired?
As long as there is housing available and you have raised the first 6 months of finances, you will be guaranteed to start for the period desired.
How long is the MIR program? Is the length negotiable?
The MIR is a minimum 1 year commitment.  We prefer a two year commitment which facilitates both adequate preparation for you as well as significant relationship development for our students.  The minimum 1 year length is non-negotiable.
Can I pursue a seminary degree during the MIR?

Yes.  In fact, we have relationships with several seminaries that may offer you credit for your internship.  In addition, online classes may be taken at night if it does not conflict with your ministry schedule.  New Orleans Baptist Theological Seminary has a satellite campus near our church and classes may be taken there at night as well as long as it does not conflict with your ministry schedule.
What will I be doing on a weekly basis?
Every MIR will spend time weekly in the following areas: 
1. Ministry Responsibilities

a. Daily campus ministry (practices, substitute teaching, meeting with coaches, campus lunches)
b. Disciple students, lead bible studies, teach Sunday School

c. Event planning and preparation (mission trip, winter retreat, summer camp)

d. Epicenter planning and production
e. Follow up and assimilation of visitors/new believers

2. Office time
a. Staff prayer breakfast

b. High school staff meeting

c. Web maintenance, promotional materials

d. General office responsibilities

3. Mentoring

a. Meeting every other week with high school pastor

b. Meeting once a month with a different department head
4. Education

a. Seminary class time

b. Conferences, training sessions, etc

What happens when I have completed the MIR?
It is our desire to place those in significant ministry opportunities in the place where God calls.  We will always be planning and preparing you towards that end.  Churches contact us frequently requesting potential candidates for their student ministry and we will make recommendations where appropriate.
Who is the average applicant?

Applicants should be college graduates with some ministry experience looking to be mentored and trained before being launched into full-time student ministry.  If you believe you have a unique situation, please contact us before applying.
What are the minimum requirements to be considered for a MIR?

1. College graduate or career training
2. Calling to some form of local church student ministry

3. MIR’s must provide their own transportation

How much does the MIR cost and when is tuition due?
The only cost beyond normal living expenses is for tuition.  Tuition is $300 per year of internship.  Your tuition will cover training materials, books, conferences, and travel to nearby conferences, seminars.
How much support do I need to raise?

We recommend single MIR’s raising a minimum of $550 a month for living expenses or $6600 per year.  We will provide housing but you will be responsible for other living expenses, including meals, cell phone, college loans, car payment, etc.  If you are married, you should raise more.  In addition, housing may not always be available for married couples.  MIR’s are required to have 50% of their minimum support pledged ($3300) for the first year before starting.  Please see the sample budget for a yearly MIR for more information.
Does FBC Woodstock give benefits to MIR?
First Baptist Woodstock will provide reimbursable health insurance.
How do I raise support and when can I start?

Upon being accepted into the program, we will guide you through the process of raising support, including sending you a package of information that will help in the support raising process.  You should start this process immediately after being accepted.
Can a married person do this MIR?

A married person is welcome to apply.  However, married persons will have to raise significantly more support (or the spouse may have to have a full-time job) and possibly provide their own housing if housing is not available.  In addition, FBC Woodstock does not provide insurance for spouses.
Do I have to find my own housing?

First Baptist Woodstock will provide a host home for MIR.  Host homes include a bedroom and bathroom.  If you prefer to rent an apartment, they average $700-$800 per month and you will be responsible for covering that amount.
Can I work at the same time?

Every financial situation is unique and we desire to be sensitive.  We strongly prefer MIR’s not work because of the time commitment required. In unique circumstances we will allow one day per week for a part-time job. If substitute teaching on high school campuses is an option, this may provide some income.
Can I still have an internship if I don’t agree with Woodstock’s theology?
All interns must agree with the “Truths We Hold Dear” in order to participate in the program.  If you hold differences in areas not in our Baptist tradition (such as speaking in tongues, baptism, etc), please indicate during the application process.  We have strict guidelines concerning the use of alcohol, smoking, drugs, relationships with the opposite sex.
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This checklist should help clarify the process and ensure you have completed all steps
· Request/Download and complete MIR application and other forms and either email to kim.cornelison@fbcw.net or send them to:

High School Ministry

First Baptist Church Woodstock

11905 Highway 92

Woodstock, GA 30188

(Make a copy of the application for your records before sending it)

· Mail/email a blank reference form to each of the individuals identified in the application.  Also, give them an envelope with the address above so they can return the reference forms directly to our office.
· After we receive your application and reference forms, the high school office will contact you to set-up a phone interview with the high school pastor.  If necessary, a phone interview will also be set-up with the Minister of Education
· If the staff desires to move forward after the telephone interviews, you may be contacted to schedule an on-site visit.  When you visit the church, you will meet with the high school staff as well as the Minister of Education
· If you have been accepted into the program after these steps, you will receive an official letter of acceptance and fundraising packet by either Nov 15th or May 15th.  At that point, you must let the high school office know immediately as to whether you will participate in the program.  Fundraising should begin immediately.
· Half of the required minimum amount must be pledged by the first day of the internship ($3300)
Forms to be completed with application:

· Application

· Background Check

· Credit Check

· Truths We Hold Dear
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Return completed application to:

High School Ministry

First Baptist Woodstock

11905 Highway 92

Woodstock, GA 30188


GENERAL INFORMATION
Name: ____________________________________      Date: ____________________

Address: ________________________________________ Birth Date: ____/____/____

City: _______________________________ State: __________ Zip: ____________

Home Phone: (______) _________________     Cell: (______) __________________

Work Phone: (______) _________________ Ext. # _______ 

E-mail address: _________________________________________________________
Marital Status:
single

married
divorced
(circle one)

Names and ages of children_______________________________________
_____________________________________________________________
Are you engaged?        Yes         No   If yes, date of wedding___/____/____

EDUCATION

College attended:  _______________________________________________________

Years completed: _________________ Degree earned: _______________________

Graduate school attended:________________________________________________

Years completed: ________________ Degree earned: _________________________

Other school attended: ___________________________________________________

Years completed: ________________ Degree earned: _________________________
CURRENT EMPLOYMENT 

______ Part Time _____ Full Time

Employer: _____________________ Phone: (_______) ________________
Address: _____________________________________________________

City: ______________________ State: __________ Zip: ______________

Job Title and Description: _______________________________________

__________________________________________________________________________________________________________________________

Supervisor: __________________________________________________

Previous Marketplace Experience:

What employment experiences in the marketplace have you had?

A. __________________________________________________________

B. __________________________________________________________

C. __________________________________________________________

1.
What are some things that you particularly enjoy about your present job?

2.
What are some things you enjoy less?

3.
If you joined our staff, where do you think you could make the best contributions?

UNIQUE MAKEUP

Strengths and Weaknesses: What are your top three strengths and your top three weaknesses?

Strengths 






Weaknesses

1. ______________________________ 1. __________________________
2. ______________________________ 2. __________________________
3. ______________________________ 3. __________________________

Skills: What general skills, natural talents and/or special abilities do you possess?

A. ___________________________________________________________

B. ___________________________________________________________

C. ___________________________________________________________
1.
How do you act when you are in a group of people, none of whom are familiar to you?  Describe this type of situation from your past?

2.
What kind of people irritate you the most?  How do you get along with them?

3.
What kind of people do you enjoy being around the most?

4.
How would you react if asked to do something that was not a part of your normal job?

5.
What causes you to lose your temper?

MY PERSONAL TESTIMONY
Please use the following questions as a guide to share your testimony. You can use the back of the page or attach another paper to this one if you need more space.

What my life was like before I received Christ.

How I knew that I needed Christ.

What took place when I received Christ.

How my life has been different since Jesus saved me.

MINISTRY PLANS
I believe the Lord has called me to a life career of vocational ministry.    

                       Yes       No       Not Sure

Identify and briefly explain your call and planned involvement in ministry__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Identify and briefly explain your involvement in ministry positions and activities especially those related to the local church
1. ___________________________________________________________
2. ___________________________________________________________

3. ___________________________________________________________ 
1.
What are your long-range goals and objectives?

2.
What kind of position would you like to hold in five years?  In ten years?

3.  Passion: What aspects of ministry do you get excited about?.

4.
Why do you want to work here?

LEGAL QUESTIONS
1.
Have you ever been a party to a civil lawsuit?
Yes

No

If yes, please describe the situation. ______________________________________________________________________________________________________________________________________________________________________________
2.
Have you ever been arrested?  



Yes

No

If yes, please describe the situation. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3.
Do you currently drink alcoholic beverages?

Yes

 No

If yes, please describe your alcoholic use. ____________________________________________________________________________________________________________________
4.
Do you use tobacco products?


Yes

No

If yes, please describe your tobacco use. ____________________________________________________________________________________________________________________
5.
Please describe any and all traffic violations over the past 5 years, including the time, place, and type of violation.  Please include a description of how the violation was resolved.

____________________________________________________________________________________________________________________
6. Do you have any history of, or have ever been accused of any form of
    child abuse or sexual assault? 


Yes

No
    If yes, please describe.

____________________________________________________________________________________________________________________________________________________________________________

7. Is there anything from your past that may come up in the future about

    you that could hurt the ministry of First Baptist Woodstock?









Yes

 No

    If yes, please describe.

____________________________________________________________________________________________________________________________________________________________________________

AGREEMENT

The undersigned applicant hereby certifies that the information contained on this Internship Application is true and correct. I have not omitted any information which I reasonably believe would reflect unfavorably on the church's decision regarding my admittance into the Internship Program.

I hereby authorize First Baptist Woodstock to contact any person or institution I have listed on this application, unless indicated otherwise, to independently verify the correctness of the information I have provided and to receive any other information that would be relevant to my application. 
I understand that my application will not be complete until First Baptist Woodstock has received this completed application and my three references.

Signature: ____________________________________ Date: __________
REFERENCES

List the contact information of three individuals to whom you are giving reference forms. You will need to send reference forms to the individuals listed below. For expediency, reference forms can be emailed to matt.lawson@fbcw.net. (The two-page reference forms can be found at the end of this application). 

(1) Ministry Contact (pastor/staff/leader):

Name: ___________________________ Phone: (_______) ____________

Relationship to applicant: ________________________________________

Address: ____________________________ City, ST: _________________

(2) Previous Employer (if no previous employer, then  ministry contact)
Name: ___________________________ Phone: (_______) ____________

Relationship to applicant: ________________________________________

Address: ____________________________ City, ST: _________________

(3) Personal Reference (non-family member):

Name: ___________________________ Phone: (_______) ____________

Relationship to applicant: ________________________________________

Address: ____________________________ City, ST: _________________
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The above person is applying for a place in the Student Ministry Minister in Residence Program at First Baptist Woodstock. We value your comments highly and ask that you give a full and candid report, so that fair consideration may be given to the applicant. You may wish to submit a letter of recommendation in addition to this completed form. This information will remain confidential.

1. How do you know this individual? For how long?

2. Indicate where this applicant falls on a scale of 1 (low) to 10 (high) 
    in the following areas.  Please add comments as often as possible.

PERSONAL MATURITY

1
2
3
4
5
6
7
8
9
10

Immature 

   Developing


       Very Mature

Comments:

__________________________________________________________________________________________________________________________________________________
TRUSTWORTHINESS

1
2
3
4
5
6
7
8
9
10

Untrustworthy 
      Average

          Very Trustworthy

Comments:

__________________________________________________________________________________________________________________________________________________
DEPENDABILITY

1
2
3
4
5
6
7
8
9
10

Undependable
   
     Average
    
           Very Dependable

Comments:

__________________________________________________________________________________________________________________________________________________

HUMILITY

1
2
3
4
5
6
7
8
9
10

Pride tends to get in the way     Average 


            Very Humble

Comments:

__________________________________________________________________________________________________________________________________________________
LEADERSHIP

1
2
3
4
5
6
7
8
9
10

No Leadership Skills     Developing Leadership Skills
         Strong Leadership Skills

Comments:

__________________________________________________________________________________________________________________________________________________

STRESS

1
2
3
4
5
6
7
8
9
10

Struggles Under Pressure
    Manages Stress
          Flourishes Under Stress

Comments:

__________________________________________________________________________________________________________________________________________________

CONFLICT

1
2
3
4
5
6
7
8
9
10

Difficulty Managing Conflict        Average

Skilled in Conflict Management

Comments:

__________________________________________________________________________________________________________________________________________________

SPIRITUAL MATURITY

1
2
3
4
5
6
7
8
9
10

Spiritually Immature        Spiritually Developing

Very Spiritually Mature

Comments:

__________________________________________________________________________________________________________________________________________________

3. List the strengths you observe in this individual.

4. List the area(s) you observe in this individual where there is room for growth?


Please mail reference to:

High School Ministry

First Baptist Woodstock

11905 Highway 92

Woodstock, GA 30188
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The above person is applying for a place in the Student Ministry Minister in Residence Program at First Baptist Woodstock. We value your comments highly and ask that you give a full and candid report, so that fair consideration may be given to the applicant. You may wish to submit a letter of recommendation in addition to this completed form. This information will remain confidential.

1. How do you know this individual? For how long?

2. Indicate where this applicant falls on a scale of 1 (low) to 10 (high) 

    in the following areas.  Please add comments as often as possible.

PERSONAL MATURITY

1
2
3
4
5
6
7
8
9
10

Immature 

   Developing


       Very Mature

Comments:

__________________________________________________________________________________________________________________________________________________
TRUSTWORTHINESS

1
2
3
4
5
6
7
8
9
10

Untrustworthy 
      Average

          Very Trustworthy

Comments:

__________________________________________________________________________________________________________________________________________________

DEPENDABILITY

1
2
3
4
5
6
7
8
9
10

Undependable
   
     Average
    
           Very Dependable

Comments:

__________________________________________________________________________________________________________________________________________________

HUMILITY

1
2
3
4
5
6
7
8
9
10

Pride tends to get in the way     Average 


            Very Humble

Comments:

__________________________________________________________________________________________________________________________________________________
LEADERSHIP

1
2
3
4
5
6
7
8
9
10

No Leadership Skills     Developing Leadership Skills
         Strong Leadership Skills

Comments:

__________________________________________________________________________________________________________________________________________________

STRESS

1
2
3
4
5
6
7
8
9
10

Struggles Under Pressure
    Manages Stress
          Flourishes Under Stress

Comments:

__________________________________________________________________________________________________________________________________________________

CONFLICT

1
2
3
4
5
6
7
8
9
10

Difficulty Managing Conflict        Average

Skilled in Conflict Management

Comments:

__________________________________________________________________________________________________________________________________________________

SPIRITUAL MATURITY

1
2
3
4
5
6
7
8
9
10

Spiritually Immature        Spiritually Developing

Very Spiritually Mature

Comments:

__________________________________________________________________________________________________________________________________________________

3. List the strengths you observe in this individual.

4. List the area(s) you observe in this individual where there is room for growth?


Please mail reference to:

High School Ministry

First Baptist Woodstock

11905 Highway 92

Woodstock, GA 30188
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The above person is applying for a place in the Student Ministry Minister in Residence Program at First Baptist Woodstock. We value your comments highly and ask that you give a full and candid report, so that fair consideration may be given to the applicant. You may wish to submit a letter of recommendation in addition to this completed form. This information will remain confidential.

1. How do you know this individual? For how long?

2. Indicate where this applicant falls on a scale of 1 (low) to 10 (high) 

    in the following areas.  Please add comments as often as possible.

PERSONAL MATURITY

1
2
3
4
5
6
7
8
9
10

Immature 

   Developing


       Very Mature

Comments:

__________________________________________________________________________________________________________________________________________________
TRUSTWORTHINESS

1
2
3
4
5
6
7
8
9
10

Untrustworthy 
      Average

          Very Trustworthy

Comments:

__________________________________________________________________________________________________________________________________________________

DEPENDABILITY

1
2
3
4
5
6
7
8
9
10

Undependable
   
     Average
    
           Very Dependable

Comments:

__________________________________________________________________________________________________________________________________________________

HUMILITY

1
2
3
4
5
6
7
8
9
10

Pride tends to get in the way     Average 


            Very Humble

Comments:

__________________________________________________________________________________________________________________________________________________
LEADERSHIP

1
2
3
4
5
6
7
8
9
10

No Leadership Skills     Developing Leadership Skills
         Strong Leadership Skills

Comments:

__________________________________________________________________________________________________________________________________________________

STRESS

1
2
3
4
5
6
7
8
9
10

Struggles Under Pressure
    Manages Stress
          Flourishes Under Stress

Comments:

__________________________________________________________________________________________________________________________________________________

CONFLICT

1
2
3
4
5
6
7
8
9
10

Difficulty Managing Conflict        Average

Skilled in Conflict Management

Comments:

__________________________________________________________________________________________________________________________________________________

SPIRITUAL MATURITY

1
2
3
4
5
6
7
8
9
10

Spiritually Immature        Spiritually Developing

Very Spiritually Mature

Comments:

__________________________________________________________________________________________________________________________________________________

3. List the strengths you observe in this individual.

4. List the area(s) you observe in this individual where there is room for growth?


Please mail reference to:

High School Ministry

First Baptist Woodstock

11905 Highway 92

Woodstock, GA 30188
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I am applying for:


1 year MIR


2 year MIR


Starting:


August of 20___


January of 20___























Attach Photo Here


or Email Photo to


� HYPERLINK "mailto:matt.lawson@fbcw.net" ��matt.lawson@fbcw.net�








Applicant’s Name___________________________________________________





Reference Form sent to: _____________________________________________


(Reference's Name)








Reference completed by______________________ Title: ____________________


e-mail ___________________________________ Phone number (___) ________





When is the best day(s) to contact you? Mon Tue Wed Thur Fri 	Time: AM PM








Signed:___________________________________	Date:________________





Applicant’s Name___________________________________________________





Reference Form sent to: _____________________________________________


(Reference's Name)








Reference completed by______________________ Title: ____________________


e-mail ___________________________________ Phone number (___) ________





When is the best day(s) to contact you? Mon Tue Wed Thur Fri 	Time: AM PM








Signed:___________________________________	Date:________________





Applicant’s Name___________________________________________________





Reference Form sent to: _____________________________________________


(Reference's Name)








Reference completed by______________________ Title: ____________________


e-mail ___________________________________ Phone number (___) ________





When is the best day(s) to contact you? Mon Tue Wed Thur Fri 	Time: AM PM








Signed:___________________________________	Date:________________
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